Beginners: Replying to an email

Once you have read a message, you have the option to reply to the Notice that:
sender. « the To: box To: IMyWaylnbnxTaam@mwny.cnm J
contains the Ce: | |
1. Click on the Reply button. sender’s Bec: | |
address.
< Prev Next > Back to Inbox Print View Full Header . The Subject: Subject: |RE: ‘Walcome To My Way Email |

Reply Al o0 | (A5 EEhant| Moveto Folder 9] box contains the word RE: followed by the same subject as per

¥ Message is not flagged. [ Flag for Fallow Up | the original message.
Date: ‘Wed 02 MNov 2005 11:51:49 PM EST
From: Email Team =MyWaylnboxTeam@myway. com=

o The message box contains a few clear lines (where you can type

[ Add to Address Bosk | Bluck Addrass | Repor a5 Spam | your reply) and below them is the original received message, so
Subject: Welcome To My Way Email that you can keep the thread of the conversation.
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This opens the Compose Message page.
Addresses Calendar Notepad Ibhsurfers@myway.com sign ou
+C Qe POP Accounts | Mail Preferences | Help
Compose send | save Draft | spell check | Attach | Close |
Separate your addresses with commas () - On Wed 11/02, Email Team < MyWaylnboxTeami@myway.com > wrote:
To: ‘MMaylnboxTeam@mway.cum ‘ %mklsemp your
Ce: ‘ ‘ adoress book!

From: Email Team [mailto: MyWayInboxTeam@myway. com]

&= Bul ty) Bec: | | Complete Addrecs ook To:

Subject: |FE- Welcome Ta My Way Emeil ‘ Date: Thu, 03 Nov 2005 04:51:43 -0000
Priority: Copy message to sent folder Suh]ec‘t. Welcome To MY Way Email
an
= achments: None

Use Dictionary:

Power Editor Format | Switch to Plain Version
[Font “|sice™] By % B I U @ Bt @ = =
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Click on the first line of the message box and type in your reply.

Click on the Send button.

Append Signature |

[

— OnWed 1102, Email Teamn < MyWaylnboxTeam@myway. com > wrote:

From: Email Team [mailto; MyWWaylinboxTearm@myway.com)] YOU WIII then
To: Reply Sent
Dah::: Thu, 03 Nov 2005 04:51:49 -DD_DD See a Reply
Subject: Welcome To My Way Email Mail Home | Inbox | Compose
Sent — —
L] . .
confirmation
Send | SaveDratt | Spell Check | Attach | Clase | page Your email message was sent successfully.
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